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SPICK & SPAN CONTRACT STAFF ATTENDANCE REGISTER


Client Name: City Union Bank – Branch: Kumbakonam 	Month: OCTOBER -2024
	SNO
	NAME OF THE PERSONNEL
	Designation 
	01
	02
	03
	04
	05
	06
	07
	08
	09
	10
	11
	12
	13
	14
	15
	16
	17
	18
	19
	20
	21
	22
	23
	24
	25
	26
	27
	28
	29
	30
	31
	Days worked
	Week off
	Leave
	Total days worked

	1
	XRYZ
	HOUSEKEEPING
	P
	P
	P
	P
	P
	H
	P
	P
	A
	A
	W
	P
	H
	P
	P
	P
	P
	P
	P
	H
	P
	P
	P
	P
	P
	P
	H
	P
	P
	P
	P
	28
	1
	2
	29

	2
	XRYZ
	OFFICE BOY
	P
	P
	P
	P
	P
	H
	P
	P
	A
	A
	W
	P
	H
	P
	P
	P
	P
	P
	P
	H
	P
	P
	P
	P
	P
	P
	H
	P
	P
	P
	P
	28
	1
	2
	29

	3
	XRYZ
	SECURITY 
	P
	P
	P
	P
	P
	H
	P
	P
	A
	A
	W
	P
	H
	P
	P
	P
	P
	P
	P
	H
	P
	P
	P
	P
	P
	P
	H
	P
	P
	P
	P
	28
	1
	2
	29

	
	TOTAL 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	84
	3
	6
	87




Uniform module 
Saturday Leave module 
26 to 25 days module 
  




For Spick & Span 																					For City Union Bank


	Kindly furnish the attendance sheet below mentioned format 

	Present 
	P

	Absence
	A 

	Holiday 
	H

	Week off 
	W


Authorised Signatory												    						      Authorized Signatory 										            (SEAL AND SIGNATURE)																																			HOUSEKEEPING -	29
OFFICE BOY-	29
SECURITY	-	29
TOTAL 	-	87

Whether the Staff is wearing Uniform?: _______Yes _______No

 If No, Please mention the reason: 
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SPICK & SPAN

A Our prosperity lies in your satisfaction ff

No. 27/9, First Floor, Eswar Apartment, Bharathidasan Street ,
Kumaran Colony, Saidapet, Chennai - 600 015.
e-mail : info@spickandspan.org.in website : www.spickandspan.org.in

Phone :044 -23810071
Helpline : +91 98843 83331
+91 97911 13503
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